
A guide to writing a great
thank you note!
4  E A S Y  P A R T S



Tips to Remember
B e  t i m e l y !  T h e  s o o n e r  y o u  s e n d

i t ,  t h e  b e t t e r .

U s e  b l u e  o r  b l a c k  i n k .

H a n d w r i t t e n  i s  a l w a y s  t h e  b e s t

o p t i o n ,  e v e n  i f  y o u r  h a n d w r i t i n g

i s n ' t  g r e a t .



Greet the Giver
k n o w  t h e i r  n a m e .  I t  m a k e s  a l l  t h e

d i f f e r e n c e .  

" D e a r   M r .  S m i t h , "



Express your Gratitude
t h a n k  t h e m  f o r  s p o n s o r i n g

d i s c u s s  t h e  a w a r d  y o u  w o n  

y o u r  i n v o l v e m e n t  i n  t h e  p r o j e c t

a n i m a l ' s  n a m e

w h a t  y o u  m a d e
" T h a n k  y o u  s o  m u c h  f o r  s p o n s o r i n g

t h e  a w a r d  f o r . . . "



Discuss Use
i f  i t ' s  a  p r i z e  y o u  a r e  g o i n g  t o  u s e ,

d e s c r i b e  h o w  y o u ; l l  u s e  i t .

w e a r  a  s u p e r  c o o l  j a c k e t

f e e d  y o u r  a n i m a l s  w i t h  a  n e w  b u c k e t .

" W i t h  t h e  n e w  b u c k e t  I  p l a n

t o . . . "



Grace & Regards
I t ' s  n o t  b a d  t o  s a y  " t h a n k  y o u  a g a i n . "

S i g n  y o u r  n a m e .  

" T h a n k  y o u  f o r  s p o n s o r i n g  t h i s  a w a r d . "



Example Thank You
Dear Mr. Smith,

Thank you for sponsoring the Grand Champion
Intermediate Swine Showmanship award at the Linn
County Fair. 
I have been in the swine project for 4 years and my
pig's name this year was Porky. I really enjoy this
project because I can see my hard work pay off. 
I recieved a super cool sweatshirt for this aware
which I will be wearing this fall when it gets cooler.
I'm really excited to show it off. 
Thank you again for supporting the Linn County Fair,
it truly means a lot.

Thanks again, 
Jane Doe


